NICHD DASH User Tutorial

1. Create an Account

You do not need to create an account to browse or search for study data or biospecimens
stored in NICHD DASH; however, you do need an account to submit or request study data
and/or biospecimens, as well as to download study documentation. Creating an account will
allow the NICHD DASH Administrator to communicate with you about your data/biospecimen
submissions and requests.

The registration process differs for NIH email account holders and individuals that do not have an
NIH email account, as described below.

1.1. Registration with NIH Credentials

If you have the NIH Enterprise Directory (NED) credentials or an NIH PIV card, you can register for
an NICHD DASH account using those credentials:

1. Access NICHD DASH using one of the compatible browsers listed in the ‘Access NICHD
DASH’ section.

2. Click on the “Sign Up/In” button located at the top right of the homepage.

Figure 1: Sign Up/In Button

US Department of Health and Human Services | National Insiitutes of Health Directory | Folow @O @ @0 O @

Sign Up/ In

Explore Data \+  Explore Biospecimens  Submit Study Resources - Feedback

3. Click “Login Using NIH Credentials” on the login screen.

Figure 2: General Login Page

Login | Forgot my Password

Login using NIH credentials

OR

4. You will be directed to the NIH login page. You can login using your NIH NED User ID or
your NIH PIV card. Complete the required fields, click “Save” to save your login
information, and then click “Next".
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Figure 3: Login with NIH Credentials Page

Sign in

Smart Card Login

Insert your PIV card into your smart card reader ar -

sign in using your mobile PIV-D credentials

PIV-Exempt? Not a PIV Card Holder? Sign in using your account credentials:

Username Password Forgot Password?

Trouble signing in?

WARNING NOTICE:

For public facing web pages to which the public has privileged access, e.g., clinical trial or adverse effects systems where users/patients are
logging in to enter PII/PHI: You are accessing a U.S. Government web site which may contain information that must be protected under the U.S.
Privacy Act or other sensitive information and is intended for Government authorized use only. Unauthorized attempts to upload information,
change information, or use of this web site may result in disciplinary action, civil, and/or criminal penalties. Unauthorized users of this web site
should have no expectation of privacy regarding any communications or data processed by this web site. Anyone accessing this web site
expressly consents to monitoring of their actions and all communication or data transitioning or stored on or related to this web site and is

vised that if such menitering reveals possible evidence of criminal acti NIH may provide that evidence to law enforcement officials.

5. On the NICHD DASH “User Agreement” page, click the “I Agree” checkbox at the
bottom of the page after reviewing the Terms & Conditions and then click “Register”. The
system will create your DASH NICHD account and you can now login from the DASH
homepage.
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Figure 4: NICHD DASH User Agreement

Create an NICHD -DA_SH Account .

€

‘OME Control Number: 0825-0744
Expiration Date: 01/21/2022

All fields marked with an asterisk (%) are required

Terms & Conditions

The Data and Specimen Hub (DASH) system owned by the Eunice Kennedy Shriver National Institute of Child Health and Human Development is offered as an information and
data resource for scientific research

Users of DASH agree to comply with all terms and conditions of the NICHD DASH User Agreement during the registration process.
By accepting the NICHD DASH User Agresment, you agree:

1. to use NICHD DASH for the purposes of archiving and accessing data obtained from scientific research with the intent of data sharing and reuse, and to notify NICHD DASH
Administrator of any breach in use
2. to use NICHD DASH data for scientific research in an institution with an approved assurance from the Department of Health and Human Services Office for Human
Research Protections, and to not use the data for commercial purposes (or sell the data obtained from NICHD DASH)
3. to preserve and protect the confidentiality of, and not attemipt to identify, any individuals or households in the data
4. that archived data in NICHD DASH are provided without warranty or liability of any kind
5. to notify the NICHD DASH Administrator of any ermrors discovered in the archived data
6. to establish safeguards to prevent unauthorized viewing or release of NICHD DASH information or data
7. to comply with any charges that may apply for various services offered by NICHD DASH
8. to ensure that the means of access to NICHD DASH (such as passwords) are kept secure and not disclosed to anyone else
9. that personal data subrmitted by you are accurate to the best of your knowledge and kept up to date by you
10. that personal data provided by you may be used for administrative management of NICHD DASH and for reporting purposes with the goal of improving services offered by
NICHD DASH
1. that any breach of the NICHD DASH User Agreement could lead to termination of your access to the services

D | Agree =

Regser

Public reporting burden for this callection of information is estimated to average five minutes per response, including the time for reviewing instructions, searching existing dats sources, gathering and maintsining the data needed,
and complating and reviewing the collection of information. An agency may not cenduct or sponsor, and a persen is not required to respond to, a colkection of information unless it displays  curmently valid OME control number.
Send comments regarding this burden estimate ar any other aspect of this collection of information, including suggestions for reducing this burden, to: NIH, Project Clearance Branch, 6705 Rockledge Drive, MSC 7074, Bethesda

1.2. Registration for Individuals without an NIH Email Account

If you do not have NIH credentials, you may register for NICHD DASH using a non-NIH email
address.

1. Access NICHD DASH using one of the compatible browsers listed in the *Access NICHD
DASH" section.

2. Click on the “Sign Up/In” button located at the top right of the homepage.

Figure 5: Sign Up/In Button

US Department of Health and Human Services | National Institutes of Health Directory | Folow @O ® @O O @

!
. |DASHEEE .0

Explore Data ~  Explore Biospecimens ~ Submit Study Resources - Feedback

3. Click the "Sign Up” button.
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4. On the “Create an NICHD DASH Account” page, complete the requested information.
Required fields are marked with an asterisk and must be completed.

Figure é: Create an NICHD DASH Account

Al fields marked with an asterisk (7) are required

Email Address * Email Confirm *
Enter Email Address Confirm Email Address
Password * Confirm Password *

Enter Password Confirm Password

Title First Name = Last Name * ML
Title w First Name Last Mame M.I.
Job Title/Position * Phone Number

Job Title/Position Please enter Phone Number

Institution

Does your institution belong to the NIH system?
[[] ves [] mo

Next

5. If yourinstitution belongs to the NIH system, we strongly encourage you to register with
your NIH emaiil. If for some reason this is not an option, you can still register without an NIH
email. Please select “Yes"” that your institution belongs to the NIH system and you will then
be presented with the dropdown of NIH institutes and centers to choose from.

Figure 7: Selecting Institution Affiliation within NIH

Institution *

Does your institution belong to the NIH system?

|i| Yes D No

Please select your Insfitution v

cC
CIT
CSR
FIC
MCATS
NCCIH
MNCI
MCRR
MEI
NHGRI
MHLEI
MI&
MIAAA
MHIAID
MIAMS
NIBIB
fealth  |MicHD 151.0| N
HIDA

HIDCD

MIDCR ~

NIH__.Turning Discovery Into Health ®

E I
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6. Please select your NIH institution and division from the presented dropdowns.

7. If yourinstitution does not belong to the NIH system, please select the “No” checkbox

that your institution does not belong fo the NIH system.

8. You will be presented with a dropdown list of institutions. If your institution is not listed, you

will need to add your institution. Be sure to complete all required fields about your
institution, which are marked with an asterisk.

Figure 8: Add Your Institution

Create New Institution

nstitution Type *
w
D For profit D Mot for profi
nstitution Name * Country *
Inssitution Name Country hd
Addres
=
Addres:
Address 2
City * ProvinceRegion Postal Code
City Province/Regian Postal Code
Create New Division
D Use My Institution Name D Use My Institution Address
Division Mame * Country *
Division Wame Country hd
Addres:
D &
Addres:
Address 2
City * ProvinceRegion Postal Code
City Province/Regian Postal Code

Note: When selecting your institution, if you do not see your institution in the
dropdown list, select “Click here to add your institution” and populate your
institution information. If you are from an institution that is outside of the
United States, the field options will change when you select your country.

9. Clicking “Next” will take you to the NICHD DASH User Agreement page. Click on the “I

Agree” check box after having read the Terms and Conditions to accept the
Agreement, and click “Register” to submit your registration.
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Note: If at any point you wish to change the information you provided on
the previous screen, select “Back” to revisit the “Create an NICHD DASH
Account” page. Please ensure you use the “Back” button located at the
bottom of the page (below the “Register” button) and not your browser'’s
back bufton.

After you submit your registration, you will receive a confirmation email within one business day.
Please click on the confirmation link in the email to verify your registration. You will then be able
to log into NICHD DASH with the email address and password you provided during registration. If
you do not receive a confirmation email within 24 hours, please contact the NICHD DASH
Administrator at SupportDASH@mail.nih.gov.

2. Log In to Your Account

Perform these steps to log in to your NICHD DASH account:

1. Access NICHD DASH using one of the compatible browsers listed in the ‘Access NICHD
DASH’ section.

2. Click on the "Sign Up/In" button located at the top right of the homepage.

Figure 10: Sign Up/In Button
Directory | Follow @O D @0 O ©

Sign Up/ In

Explore Data - Explore Biospecimens  Submit Study Resources ~ Feedback

3. If you registered with a non-NIH email address, enter the email and password that you
used to register in NICHD DASH, and click “Login”. If you do not remember your
password, click “I Forgot my Password”. You will be prompted to enter the email address
associated with your account and the NICHD DASH Administrator will email you a link to
reset your password.
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Figure 11: General Login Page

Login | Fargot my Password

Login using NIH credentials

If you registered with an NIH email address, click “Login using NIH credentials
NIH Enterprise Directory (NED) credentials or insert your NIH PIV card.

Figure 12: NIH Credential Login

Sign in

Smart Card Login

ard into your smart card reader or -

sign in using your mobile PIV-D credentials

PIV-Exempt? Not a PIV Card Holder? Sign in using your account credentials:

Username Password Forgot Password?

Trouble signing in?

WARNING NOTICE:

For public facing web pages to which the public has privileged access, e.g., clinical trial or adverse effects systems where users/patients are
orotected under the U.S

b site which may contain information that must b

logging in to enter PII/PHI: You are accessing a U.S. Government w

Privacy Act or other sensitive information and is intended for Government authorized use only. Unauthorized attempts to upload information,

change information, or use of this web site may result in disciplinary action, civil, and/or criminal penalties. Unauthorized users of this web site

should have no expectation of privacy regarding any communications or data processed by this \ web site

b site. Anyone accessing thi

expressly consents to monitoring of their actions and all communication or data transitioning or stored on or related to this web site and is
advised that if such monitoring reveals possible evidence of criminal actiy

ity, NIH may provide that evidence to law enforcement officials.

. Enter your
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